
How To Read Product Sales Reports  

 

• Sales reports give you details of who your members are 
• When memberships start & expire 
• Lists different memberships i.e. Mailing lists, Standard Memberships 
• Check ticket & Product Sales 
• Go to www.su.nottingham.ac.uk 
• Log on 

• Go to  ‘Sales Reports’  

 

Select Sales Reports 

 
Select Date Range – from when the product/membership went on sale 
 
Sales Report Purchasers Report Customisations 
Shows product sales for your 
society i.e. Memberships sales 
from Website and Tills 
 
See Example below 
 
 

Gives detailed purchasers report 
Name, transaction number, date 
of purchase & expiry date. 
 
See Example Below 

If you are selling clothing on-line 
this gives detailed information 
for example: name of purchaser, 
size, and colour of clothing.  You 
use this report to send this to 
your clothing supplier.  You can 
also use this to collect next of 
kin telephone number for anyone 
buying tickets on-line for a trip 
 
See Example Below 

 
 
 

 

 

http://www.su.nottingham.ac.uk/


 

 


